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Submitting the Application 

Filling out the application form 

To submit the application for Erasmus+ Traineeship firstly you need to fill out the application form 

via the following link: application form 

You must complete all the fields displayed in the application form in order to submit it: 

 

 

 

 

 

 

https://mobility.vilniustech.lt/mobility/BewerbungServlet?identifier=VILNIUS02&kz_bew_pers=S&kz_bew_art=OUT&aust_prog=SMP&sprache=en


After you submit the application form – the following e-mail will be sent to your student mailbox, 

please read it carefully: 

 

Logging in to Mobility-Online and completing the application 

In order to fully complete your application, you must login to Mobility-Online via the link received 

to your student mailbox. Please note that if you do not login and complete your application, it 

will be rejected and won‘t be reviewed. After you login you shall see the following screen: 

 



Press „Complete personal data“ and complete the „Personal Details“ and „Permanent address 

details“ sections, after that press „Update personal details“ button: 

 

Optionally, but preferably if you have a language certificate and a confirmation from receiving 

company/institution, upload it to Mobility-Online, press the upload link: 

 

Press „Please enter the file“, select the required file and press „Create“: 

 

 

 



If you are a PhD student, you must download the research plan template, fill it out and upload it to 

Mobility-Online. Press „Download research plan document“: 

 

The document looks like this: 

 

 



After you fill out the Research Plan, enter the file and press „Create“: 

 

 

 

To submit your application for review, mark it as complete. Press „Mark application as 

„complete“‘: 

 

Tick the checkbox and press „Update“: 

 

Your application will be reviewed by the deadline indicated in the first email, please wait until it is 

reviewed by all parties indicated: 

 

You will be notified of the results by an email. Please read the confirmation email carefully as it 

contains all the required information to prepare for your traineeship. 

 

 



Preparing for the mobility 

Traineeship agreement 

After you receive a confirmation email, you can start filling out all the required documents. Firstly 

you have to confirm the mobility dates, press „Confirm mobility dates“: 

 

Correct the dates if required and press „Update“: 

 

Please read the help text provided in Mobility-Online carefully and download the Traineeship 

Agreement Template: 

 

Fill out the required sections, sign it, upload for the review to Mobility-Online and wait until it is 

reviewed and by IRO: 

 

 



In case something is incomplete in your traineeship agreement, it can be rejected, you will be 

notified about it by an email, please login to Mobility-Online, upload the corrected version and 

confirm it by pressing „Confirm the correction“: 

 

 

After your Traineeship Agreement is reviewed by IRO, you will be notified by an email. Please 

download the Agreement signed by IRO, collect all the required signatures and upload the fully 

signed document to Mobility-Online. Please note that your request to complete traineeship 

abroad and Grant Agreement won‘t be approved until the fully signed Traineeship 

Agreement is uploaded to Mobility-Online: 

 

  



Grant Agreement and Scholarship 

Request to complete Traineeship abroad 

 

For PhD students: 

 

If you are a PhD student, you must complete the data for request to VILNIUS TECH Rector via 

Mobility-Online: 

 

If you are an International Student, complete the data in English, if you are a Lithuanian student, 

complete all the data in Lithuanian: 

 

After that download the request document: 

 

Sign the downloaded document and upload it back to Mobility-Online, this document will be 

reviewed by IRO and sent to the Doctorate School: 



 

For students going for Traineeship after graduation: 

 

You do not need to complete any requests, these steps won‘t be visible for you in Mobility-Online. 

For Bachelor, Master students going for traineeship during studies: 

 

Read the help text in Mobility-Online and complete the required steps: 

 

Grant Agreement 

Complete your bank details and insurance details for Grant Agreement: 

 

Complete the data relevant for Grant Agreement, if you are a Lithuanian student, please fill this data 

in Lithuanian: 



 

Complete the top-up questionnaire: 

 

Wait until your grant is calculated by IRO: 

 

Sometimes your traineeship will be funded my an LPK, in that case your grant agreement won‘t be 

filled in Mobility-Online and you will be informed about it by an email: 

 

 

 



After your grant is calculated, press „Download grant agreement“ and review it: 

 

After reviewing the document, sign it digitally in Mobility-Online, press „Sign grant agreement 

digitally“: 

 

Wait until your Grant Agreement is signed by VILNIUS TECH. After it is signed, you shall receive 

the 1st instalment in 1-2 weeks period: 

 

After mobility 

After you return, you must complete all the steps listed in „After the mobility“ section. You shall 

complete all the steps in a timely manner, otherwise the financial debt will be assigned and the 

full Scholarship amount should be returned to VILNIUS TECH. 

Before your departure download the traneeship certificate document: 

 

Fill it out, get the signature of the receiving institution/company and upload it: 

 

Complete the EU survey sent to your student mailbox and confirm the completion in Mobility-

Online: 



 

If you are a Bachelor/Master student which had a traineeship during studies, complete the 

request to continue studies at VILNIUS TECH via mano.vilniustech (the same way you completed 

the request before mobility) and confirm the completion in Mobility-Online: 

 

In case your documents are rejected by IRO, make the required corrections and confirm them in the 

step below: 

 

After your documents are accepted, you shall receive the remaining part of your scholarship in a 

timely manner. 

If you are a PhD student: 

Within 3 working days after your return you must prepare the „Traineeship Report“ for the 

Doctorate School. It is a short (up to 1 page) report approved by your supervisor at VILNIUS 

TECH about the results achieved during the traineeship. 

The report includes the date of the trip (according to the rector's order), the location (where the 

internship or practical training was conducted) and a brief description of the research conducted on 

the topic of the dissertation. 

Send the report signed by you and your supervisor directly to doktor@vilniustech.lt 

The report is free-form, it must be complete in Lithuanian language for Lithuanian students and in 

English for international students. You ca see the example below: 



 

 


